
5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

INCOME

CouncilCouncil

100 £68,606.00C Precept £68,606.00 £0.00 £64,700.00£52,725.75

115 £2,000.00C Grants £0.00 £2,000.00 £0.00£0.00

135 £0.00C Neighbourhood Planning £0.00 £0.00 £0.00£0.00

160 £0.00C Covid 19 £0.00 £0.00 £0.00£11,712.00

170 £0.00C Events £0.00 £0.00 £0.00£4,250.00

199 £0.00Suspense £0.00 £0.00 £0.00£0.00

£70,606.00£68,606.00 £2,000.00Total Council £64,700.00£68,687.75

Open SpacesOpen Spaces

300 £333,626.00OS Allocation from Precept £333,626.00 £0.00 £351,498.00£298,890.90

305 £13,713.75OS Cemetery Fees £15,000.00 -£1,286.25 £16,500.00£16,491.75

310 £6,785.18OS Rents £10,810.00 -£4,024.82 £11,000.00£11,916.83

311 £5,433.50OS Market Rents £6,000.00 -£566.50 £8,000.00£7,722.45

315 £3,374.12OS Maintenance Services £5,224.00 -£1,849.88 £7,000.00£4,675.08

320 £0.00OS Solar Panels £1,000.00 -£1,000.00 £1,500.00£1,908.37

325 £352.47OS Sundry Receipts £70.00 £282.47 £150.00£2,278.30

£363,285.02£371,730.00 -£8,444.98Total Open Spaces £395,648.00£343,883.68

Central ServicesCentral Services

200 £244,509.00CS Allocation from Precept £244,509.00 £0.00 £274,890.00£221,666.20

205 £0.00XXXX CS Barclays CIL Interest £0.00 £0.00 £0.00£0.00

220 £100.00CS Sundry Receipts £234.00 -£134.00 £5,234.00£0.00

221 £0.00XXXX   CS-Sundry Recipts £0.00 £0.00 £0.00£0.00

226 £2,014.00CCLA Interest £75.00 £1,939.00 £1,500.00£134.90

227 £52.79Bank Interest Other Accounts £75.00 -£22.21 £300.00£55.34

228 £417.88Barclay Reserve Interest XX £30.00 £387.88 £0.00£32.33

235 £2,610.11Church House £6,200.00 -£3,589.89 £6,589.00£4,936.79

240 £5,605.37Rickards Hall Lettings £6,000.00 -£394.63 £6,500.00£8,762.37
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

245 £0.00WI Hall Admin XX £0.00 £0.00 £0.00£283.77

250 £0.00XXXX CS Reserves 10 year 
Maintenance Plan (TF) XX

£0.00 £0.00 £0.00£0.00

260 £0.00XXXX CS Reserves 30 year 
Maintenance Plan XX

£0.00 £0.00 £0.00£0.00

285 £10,600.72Refuse bags & other sales £10,000.00 £600.72 £15,000.00£10,961.40

290 £3,450.50CS Insurance Claim Payments £0.00 £3,450.50 £0.00£0.00

£269,360.37£267,123.00 £2,237.37Total Central Services £310,013.00£246,833.10

Emergency Planning CommitteeEmergency Planning Committee

500 £360.00EP Allocation from Precept £360.00 £0.00 £345.00£339.15

505 £0.00EP Sundry Receipts £0.00 £0.00 £0.00£0.00

£360.00£360.00 £0.00Total Emergency Planning Committee £345.00£339.15

Community WardenCommunity Warden

400 £9,263.00CW Precept (ETC Cont) £9,263.00 £0.00 £10,784.00£9,100.00

405 £0.00CW Moat Housing £1,000.00 -£1,000.00 £1,000.00£1,000.00

410 £3,500.00CW West Kent Housing £3,500.00 £0.00 £3,500.00£3,500.00

415 £0.00CW Westerham £0.00 £0.00 £0.00£0.00

420 £2,000.00CW John Coldman Trust £2,000.00 £0.00 £2,000.00£2,000.00

425 £0.00CW Police £0.00 £0.00 £0.00£0.00

430 £7,000.00CW Great Stonebridge Trust £6,000.00 £1,000.00 £7,000.00£6,000.00

435 £0.00CW KCC £0.00 £0.00 £0.00£0.00

440 £0.00XXX  CW Contribution for 
Vehicle

£0.00 £0.00 £0.00£0.00

450 £300.00Sundry Receipts £0.00 £300.00 £0.00£300.00

£22,063.00£21,763.00 £300.00Total Community Warden £24,284.00£21,900.00

CILCIL

600 £66,529.45CIL £0.00 £66,529.45 £0.00£47,621.79

605 £142.06Interest £0.00 £142.06 £0.00£46.95

606 £1,007.02CIL CCLA Interest £0.00 £1,007.02 £0.00£67.78
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

£67,678.53£0.00 £67,678.53Total CIL £0.00£47,736.52

£793,352.92Total Income £729,582.00 £63,770.92 £794,990.00£729,380.20
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

EXPENDITURE

Council

1010 £0.00C Contingencies £10,200.00 £10,200.00 £10,200.00£1,750.00

1011 £101.94C Projects £13,000.00 £12,898.06 £6,500.00£0.00

1012 £5,040.00C Projects from reserves £0.00 -£5,040.00 £0.00£0.00

1020 £25.00Miscellaneous Items £0.00 -£25.00 £0.00£458.32

1030 £0.00C Grants £7,880.00 £7,880.00 £8,000.00£7,880.00

1040 £0.00C Replacement Equipment and 
Tools

£8,000.00 £8,000.00 £4,000.00£1,672.50

1050 £1,000.00C EdenbridgeTwinning 
Association

£1,000.00 £0.00 £500.00£0.00

1060 £6,500.00C Eden Valley Museum Trust £6,500.00 £0.00 £6,500.00£6,500.00

1070 £8,000.00C House Project £8,000.00 £0.00 £8,000.00£7,500.00

1080 £1,655.00C Membership KALC £1,700.00 £45.00 £1,800.00£1,620.00

1120 £1,414.00C Summer Playscheme £2,000.00 £586.00 £2,000.00£1,696.00

1130 £0.00C Bonfire Clean Up £1,110.00 £1,110.00 £1,200.00£0.00

1150 £1,100.00Legal & Professional fees £5,000.00 £3,900.00 £5,000.00£1,430.00

1160 £0.00Election Costs £4,000.00 £4,000.00 £5,000.00£0.00

1170 £385.95Covid 19 PPE £500.00 £114.05 £0.00£3,555.75

1171 £5,415.30C Events £5,000.00 -£415.30 £6,000.00£4,589.98

£30,637.19£73,890.00 £43,252.81Total Council £64,700.00£38,652.55

Open Spaces

3000 £147,496.78OS Staff Costs £179,775.14 £32,278.36 £203,782.00£176,868.18

3010 £10,016.61OS Utilities and Rates £12,375.00 £2,358.39 £12,650.00£11,395.46

3011 £2,576.63OS Market 1 £3,600.00 £1,023.37 £4,600.00£2,392.85

3012 £3,712.22OS Market 2 £5,700.00 £1,987.78 £7,379.00£0.00

3016 £683.76OS Other Staff Expenses £3,000.00 £2,316.24 £3,000.00£3,391.50
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

3020 £0.00OS IT Equipment and Licences £0.00 £0.00 £0.00£725.66

3029 £608.66OS Bulky Waste Collection £1,200.00 £591.34 £1,300.00£608.66

3030 £4,172.58OS External Services Costs £6,000.00 £1,827.42 £6,980.00£4,484.43

3040 £5,502.51OS Replacement Equipment 
and Tools

£6,630.00 £1,127.49 £7,000.00£7,849.25

3050 £7,205.55OS Materials £6,500.00 -£705.55 £6,800.00£6,182.36

3055 £5,134.71OS Hanging Baskets & Plants £6,600.00 £1,465.29 £6,300.00£5,692.38

3060 £3,726.04OS Buildings Insurance £2,500.00 -£1,226.04 £2,600.00£2,139.00

3065 £62.93OS Cemetery Expenditure £0.00 -£62.93 £493.00£110.00

3070 £6,910.49OS Vehicles/Costs/Fuel £9,000.00 £2,089.51 £9,000.00£8,354.78

3080 £4,243.25OS Contingencies £3,000.00 -£1,243.25 £3,000.00£3,982.14

3090 £599.67OS Subs/Misc £1,000.00 £400.33 £1,000.00£571.65

3100 £402.50OS Small Projects £4,250.00 £3,847.50 £2,500.00£2,695.94

3110 £1,477.74OS Vandalism £5,100.00 £3,622.26 £3,000.00£3,122.37

3115 £0.00XXXX OS Misc Maintenace 
Charges

£0.00 £0.00 £0.00£860.00

3120 £0.00XXXX OS Footpaths Equipment £0.00 £0.00 £0.00£0.00

3130 £5,569.44OS Public Street Lighting 
Electricity

£11,000.00 £5,430.56 £18,000.00£9,095.96

3135 £6,765.64OS Public Street Light Contract 
Maintenance

£7,000.00 £234.36 £7,500.00£6,765.64

3136 £2,231.75OS Public Lighting Repairs £2,500.00 £268.25 £2,500.00£2,154.75

3140 £17,821.63OS 10 Yr Maintenance Plan £24,500.00 £6,678.37 £28,469.00£33,188.62

3141 £0.00OS Annual and Inspection Costs £0.00 £0.00 £10,295.00£0.00

3145 £0.00OS 30 Yr Maintenance Plan £55,000.00 £55,000.00 £31,500.00£32,320.00

£236,921.09£356,230.14 £119,309.05Total Open Spaces £379,648.00£324,951.58

Central Services

2000 £125,641.31CS Staff Costs £165,536.45 £39,895.14 £188,779.00£149,414.98
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

2005 £1,171.40CS Other staff/Cllr costs £4,450.00 £3,278.60 £7,600.00£4,684.54

2010 £8,424.05CS Utilities/Rates/Phones £8,750.00 £325.95 £11,550.00£10,093.75

2015 £3,730.74Professional HR/ H&S& Risk £4,300.00 £569.26 £3,600.00£2,234.15

2020 £7,547.65CS Service/IT/Cleaning/Misc £11,500.00 £3,952.35 £12,755.00£11,456.04

2030 £501.97CS Photocopier Rental/printing £1,500.00 £998.03 £1,200.00£987.57

2040 £1,059.78CS Materials/Stationery £1,100.00 £40.22 £1,600.00£1,528.87

2050 £11,467.54CS Doggetts, Office and Council 
Insurance

£9,500.00 -£1,967.54 £7,585.00£8,421.38

2055 £0.00 xxxx CS Annual Maintenance £250.00 £250.00 £0.00£1,820.00

2060 £742.20CS 10 Year Buildings 
Maintenance Plan

£6,500.00 £5,757.80 £8,120.00£8,000.87

2061 £0.00CS Annual Maintenance £0.00 £0.00 £5,160.00£0.00

2062 £0.00CS 30 Yr Building Maintenance 
Plan

£9,000.00 £9,000.00 £5,500.00£3,814.41

2065 £701.35CS Buildings Materials and 
Repair Costs

£2,200.00 £1,498.65 £2,500.00£404.04

2070 £2,592.74CS Subs/Bank Costs/Lone 
Working

£3,920.00 £1,327.26 £4,060.00£2,053.24

2075 £1,770.70CS Audit Fee External/IA £3,300.00 £1,529.30 £3,300.00£2,041.10

2085 £5,191.67CS Garden sacks £6,000.00 £808.33 £7,000.00£8,680.00

2090 £4,651.15CS Insurance Claims £0.00 -£4,651.15 £0.00£0.00

2200 £4,892.40CS Church House £2,413.00 -£2,479.40 £4,370.00£3,966.91

2210 £5,746.04CS Public Toilets 1 £9,850.00 £4,103.96 £8,209.00£11,568.19

2211 £7,029.71CS Public Toilets 2 £8,538.36 £1,508.65 £9,662.00£8,448.67

2220 £8,232.04CS Rickards Hall £8,515.00 £282.96 £10,314.00£6,273.69

£201,094.44£267,122.81 £66,028.37Total Central Services £302,864.00£245,892.40

Emergency Planning Committee

5000 £0.00EP Equipment/Tools £110.00 £110.00 £110.00£148.90
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5.5     Financial Budget Comparison
Comparison between 01/04/22 and 31/12/22 inclusive.  Includes due and unpaid transactions. 

Excludes transactions with an invoice date prior to 01/04/22

Actual Net2022/23 Balance 2023/24Previous 

Year's Net

5010 £112.50EP Licences £235.00 £122.50 £235.00£112.50

5011 £0.00EP Training £15.00 £15.00 £0.00£0.00

£112.50£360.00 £247.50Total Emergency Planning Committee £345.00£261.40

Community Warden

4000 £16,127.84CW Salary £20,443.00 £4,315.16 £22,934.00£19,362.39

4010 £0.00XXXX CW Management Costs £0.00 £0.00 £0.00£0.00

4020 £0.00XXXX CW Phone £0.00 £0.00 £0.00£29.30

4030 £0.00CW CRB Check £100.00 £100.00 £100.00£0.00

4040 £285.08CW Sundries £100.00 -£185.08 £100.00£143.73

4050 £0.00CW Clothing & Supplies £200.00 £200.00 £200.00£161.02

4060 £265.25CW Vehicle Running Costs £800.00 £534.75 £800.00£528.26

4080 £0.00CW Training £120.00 £120.00 £150.00£52.33

£16,678.17£21,763.00 £5,084.83Total Community Warden £24,284.00£20,277.03

CIL

6000 £210,616.48CIL Payments For ETC Projects £0.00 -£210,616.48 £0.00£25,633.53

6001 £117,754.80CIL Grants £0.00 -£117,754.80 £0.00£0.00

£328,371.28£0.00 -£328,371.28Total CIL £0.00£25,633.53

£813,814.67Total Expenditure £719,365.95 -£94,448.72 £771,841.00£655,668.49

£793,352.92
Total Income

£729,582.00

£813,814.67
Total Expenditure

£719,365.95

-£20,461.75
Total Net Balance

£10,216.05

£63,770.92

-£94,448.72

£794,990.00

£771,841.00

£23,149.00

£729,380.20

£655,668.49

£73,711.71
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	FIRE SAFETY OVERVIEW- HAZARDS
	Hazard (High/Medium/Low): Sources of Ignition: e.g. electricity, gas equipment & smoking.
	Hazard (High/Medium/Low): Combustible material: e.g. paper, packaging, fixtures and furnishings
	Hazard (High/Medium/Low): Inadequate means of detection/ alarm systems
	Hazard (High/Medium/Low): Inadequate controls, emergency procedures, training, drills etc
	Hazard (High/Medium/Low): Inadequate access and arrangements for emergency services

	FIRE SAFETY OVERVIEW- FIRE SAFETY- PEOPLE AT RISK
	People at risk

	FIRE SAFETY OVERVIEW- RISK ASSESSMENT
	LAST ACTION
	Action: Risk assessment not carried out
	LAST ACTION
	Action: Risk assessment not reviewed periodically

	FIRE SAFETY OVERVIEW- EVACUATION PLANS
	Current control: Evacuation plan prepared
	Current control: Employees trained/familiar with plan
	Current control: Arrangements made with other building occupants

	FIRE SAFETY OVERVIEW- FIRE DRILLS
	Current control: Periodic drills conducted

	FIRE SAFETY OVERVIEW- DISABLED PERSONS
	Current control: General arrangements in place

	FIRE SAFETY OVERVIEW- EMERGENCY SERVICES
	Current control: Procedures in place for calling emergency services
	Current control: Arrangements in place to liaise with emergency services

	FIRE SAFETY OVERVIEW- DETECTION & ALARMS
	Current control: Fire alarm is raised manually
	Current control: Automatic fire alarm fitted
	Current control: Fire alarm audible in all occupied areas
	Current control: Weekly fire alarm tests conducted
	Current control: Fire alarm serviced at suitable intervals

	FIRE SAFETY OVERVIEW- ASSEMBLY POINTS
	Current control: Suitable assembly point arrangements in place

	FIRE SAFETY OVERVIEW- FIRE DOORS
	Current control: Functioning fire doors fitted

	FIRE SAFETY OVERVIEW- STAIRS & EXTERNAL ESCAPES
	Current control: Staircases have colour-contrasting nosings
	Current control: External escape in good condition

	FIRE SAFETY OVERVIEW- FIRE EXTINGUISHERS
	Current control: Adequate, suitably positioned fire extinguishers provided
	Current control: Extinguishers serviced
	Current control: Fire blanket provided in kitchen
	LAST ACTION
	Action: Unsuitable location of fire extinguisher(s)

	FIRE SAFETY OVERVIEW- SIGNAGE
	Current control: Suitable fire signs displayed
	Current control: Warnings displayed on lifts
	Current control: Fire action notices displayed

	FIRE SAFETY OVERVIEW- WEEKLY CHECKS
	Current control: Weekly checks conducted

	FIRE SAFETY OVERVIEW- EMERGENCY LIGHTING
	Current control: Adequate emergency lighting provided
	Current control: Monthly tests conducted
	Current control: Emergency lighting system serviced/inspected
	Current control: Tests recorded

	FIRE SAFETY OVERVIEW- FIRE SAFETY- OTHER
	LAST ACTION
	Fire Safety- Additional observation 1

	FIRST AID AT WORK- HAZARDS
	Hazard (High/Medium/Low): Delayed response leading to injuries/ill health being exacerbated.

	FIRST AID AT WORK- PEOPLE AT RISK
	People at risk 1

	FIRST AID AT WORK- NEEDS ASSESSMENT
	Current control: Needs assessment completed

	FIRST AID AT WORK- PERSONNEL
	Current control: Adequate first aiders (EFAW trained)

	FIRST AID AT WORK- EQUIPMENT
	Current control: First aid kits provided
	Current control: Persons nominated to check kits
	Current control: Company vehicles have first aid kits
	Current control: Identities of first aiders published
	Current control: Remote workers have access to first aid
	Current control: Defibrillators provided

	MANUAL HANDLING OPERATIONS- HAZARDS
	Hazard (High/Medium/Low): Musculoskeletal injuries

	MANUAL HANDLING OPERATIONS- PEOPLE AT RISK
	People at risk 1

	MANAGING MANUAL HANDLING OPERATIONS
	Current control: Manual handling avoided
	Current control: Manual handling risks assessed
	Current control: Manual handling training provided
	Current control: PPE provided

	NEW/EXPECTANT MOTHERS- HAZARDS
	Hazard (High/Medium/Low): Restricted work space
	Hazard (High/Medium/Low): Infections
	Hazard (High/Medium/Low): Chemicals
	Hazard (High/Medium/Low): Manual handling

	NEW/EXPECTANT MOTHERS- PEOPLE AT RISK
	People at risk

	NEW/EXPECTANT MOTHERS- RISK ASSESSMENT
	Current control: Assessments conducted
	Current control: Assessments reviewed

	STRESS MANAGEMENT- HAZARDS
	Hazards

	STRESS MANAGEMENT- PEOPLE AT RISK
	People at risk 1

	STRESS MANAGEMENT- CONTROLS
	Current control: Staff consulted
	Current control: Bullying/harassment policy in place
	Current control: Support system in place
	Current control: Information for staff available

	WORK EQUIPMENT- HAZARDS
	Hazard (High/Medium/Low): Misuse of equipment
	Hazard (High/Medium/Low): Breakdown / failure
	Hazard (High/Medium/Low): Insufficient guarding
	Hazard (High/Medium/Low): Use by untrained personnel

	WORK EQUIPMENT- PEOPLE AT RISK
	People at risk 1

	WORK EQUIPMENT- SUITABILITY
	Current control: Work equipment suitable

	WORK EQUIPMENT- MAINTENANCE
	Current control: Maintenance/inspection program in place

	WORK EQUIPMENT- SAFETY
	Current control: Use restricted
	Current control: Suitable guards provided
	Current control: Safety signs etc provided

	2COMMON TOPICS
	FUEL OIL/OIL STORAGE- HAZARDS
	Hazard (high/medium/low): Contamination of land and/or water courses
	Hazard (high/medium/low): Fire
	Hazard (high/medium/low): Exposure to hazardous oils

	FUEL OIL/OIL STORAGE- PEOPLE AT RISK
	People at risk 1

	FUEL OIL/OIL STORAGE- INFORMATION
	Organisation status

	FUEL OIL/OIL STORAGE- CONTROLS 1
	Current control: Container strength and structural stability
	Current control: Containers suitably installed
	Current control: Containers protected against impact
	Current control: Secondary containment system in place
	Current control: Base and walls of secondary containment impermeable
	Current control: Walls free of penetrations
	Current control: Bottom of secondary containment free of debris

	FUEL OIL/OIL STORAGE- CONTROLS 2
	Current control: Pipes sealed
	Current control: Connection point correctly located
	Current control: Spillage plan in place
	Current control: No smoking signs displayed
	LAST ACTION
	Action: Ensure oil container regularly inspected

	LADDERS & STEPLADDERS- HAZARDS
	Hazard (High/Medium/Low): Falls from a height
	Hazard (High/Medium/Low): Falling objects

	LADDERS & STEPLADDERS- PEOPLE AT RISK
	People at risk 1

	LADDERS- CONTROLS
	Current control: Ladders of sufficient height
	Current control: Three points of contact can be maintained
	Current control: Ladders checked before use
	Current control: Ladder users competent
	Current control: Ladders used only when justifiable
	Current control: Ladders suitable for use
	Current control: Users wear suitable footwear
	Current control: Ladders stored securely

	STEPLADDERS- CONTROLS
	Current control: Stepladders only used for short duration
	Current control: Stepladders of suitable class rating
	Current control: Stepladders checked before use
	Current control: Stepladder users wear suitable footwear

	LONE WORK- HAZARDS
	Hazard (High/Medium/Low): Delayed access to first aid/emergency services etc.
	Hazard (High/Medium/Low): Unsafe use of work equipment
	Hazard (High/Medium/Low): Manual handling activities
	Hazard (High/Medium/Low): Lack of supervision
	Hazard (High/Medium/Low): Violence / Aggression

	LONE WORK- PEOPLE AT RISK
	People at risk 1

	LONE WORK- PROHIBITIONS
	Current control: Chainsaw work prohibited

	LONE WORK- EMERGENCIES
	Current control: Satisfactory emergency provisions in place
	Current control: Mobile communications available
	LAST ACTION
	Action: Mobile alarms not available

	LONE WORK- MONITORING/SUPERVISION
	Current control: Relevant monitoring of information

	LONE WORK- MISCELLANEOUS
	Current control: Risk assessment undertaken
	Current control: Staff consulted
	Current control: Limits set on lone working
	Current control: Manual handling

	PASSENGER & GOODS LIFTS- HAZARDS
	Hazard (High/Medium/Low): Failure of the lifting equipment.
	Hazard (High/Medium/Low): Access to moving parts of the lifting gear.
	Hazard (High/Medium/Low): Maintenance of the lifting equipment.
	Hazard (High/Medium/Low): Entrapment within the lift car.

	PASSENGER & GOODS LIFTS- PEOPLE AT RISK
	People at risk 1

	PASSENGER & GOODS LIFTS- MAINTENANCE & EXAMINATION
	Current control: Thorough examination performed
	Current control: Test certificates retained
	Current control: Service contract in place

	PASSENGER & GOODS LIFTS- SAFETY MEASURES
	Current control: Lift doors interlocked
	Current control: Safe working load displayed
	Current control: Employees advised about overloading lift
	Current control: Audible alarm/phone fitted

	PASSENGER & GOODS LIFTS- EMERGENCIES
	Current control: Warnings about use of lifts in emergencies displayed
	Current control: Arrangements for callout if lift stops between floors

	PASSENGER & GOODS LIFTS- PLANT ROOMS
	Current control: Equipment adequately guarded
	Current control: Maintenance restricted to competent persons

	PERSONAL PROTECTIVE EQUIPMENT- HAZARDS
	Hazard (High/Medium/Low): Failure to provide the correct PPE for the risks involved.
	Hazard (High/Medium/Low): Failure of Employees to wear the designated PPE.
	Hazard (High/Medium/Low): Worn, damaged or ineffective PPE.

	PERSONAL PROTECTIVE EQUIPMENT- PEOPLE AT RISK
	People at risk 1

	PERSONAL PROTECTIVE EQUIPMENT- CONTROLS
	Current control: Risk assessments carried out
	Current control: Appropriate PPE issued
	Current control: Adequate procedure for reporting defective PPE
	Current control: Wearing of PPE enforced
	Current control: Adequate PPE storage
	Current control: PPE issued on an individual basis
	Current control: PPE does not increase risk
	Current control: Items of PPE compatible
	Current control: PPE periodically checked

	VIOLENCE AT WORK- HAZARDS
	Hazard (High/Medium/Low): Physical violence
	Hazard (High/Medium/Low): Aggressive behaviour
	Hazard (High/Medium/Low): Verbal abuse

	VIOLENCE AT WORK- PEOPLE AT RISK
	People at risk 1

	VIOLENCE AT WORK- POLICY
	Current control: Policy devised & implemented
	Current control: Employees instructed/informed
	Current control: Incidents record/investigated

	VIOLENCE AT WORK- CASH HANDLING
	Current control: Cash handling areas suitably located
	Current control: Access to cash handling areas restricted

	VIOLENCE AT WORK- EMERGENCY RESPONSE
	Current control: Access to sensitive areas strictly controlled
	Current control: Counselling available

	3AGRICULTURE & OUTSIDE WORK
	CEMETERY SAFETY- HAZARDS
	Hazard (High/Medium/Low): Collapse of memorials
	Hazard (High/Medium/Low): Collapse of excavations
	Hazard (High/Medium/Low): Slips, trips and falls

	CEMETERY SAFETY- PEOPLE AT RISK
	People at risk 1

	CEMETERY SAFETY- CONTROLS
	Current control: Risk assessments completed
	Current control: Grave excavations adequately supported
	Current control: Open excavations fenced off
	Current control: Memorial stone surveys reviewed
	Current control: Dangerous memorials taped off with warnings posted
	Current control: Dangerous memorials fenced or laid flat
	Current control: Staff report dangerous memorials
	Current control: Groundsmen trained in memorial surveying

	GRASS CUTTING- HAZARDS
	Hazard (High/Medium/Low): Mechanical, Noise, Vibration, Mobile plant,
	Hazard (High/Medium/Low): Slips, trips and falls,
	Hazard (High/Medium/Low): Adverse weather conditions,
	Hazard (High/Medium/Low): Fire and explosion.

	GRASS CUTTING- PEOPLE AT RISK
	People at risk 1

	GRASS CUTTING- CONTROLS
	Current control: PPE provided
	Current control: Machines are stopped and smoking prohibited for refuelling
	Current control: Defect reporting system in place
	Current control: Mowers adequately guarded
	Current control: Operatives stop machines if approached

	GROUNDS MAINTENANCE- HAZARDS
	Hazard (High/Medium/Low): Vehicles

	GROUNDS MAINTENANCE- PEOPLE AT RISK
	People at risk 1

	GROUNDS MAINTENANCE- RISK ASSESSMENT
	Current control: Site-specific risk assessments completed
	Current control: Refuelling operations included
	Current control: COSHH assessments referenced
	Current control: Personnel briefed

	GROUNDS MAINTENANCE- STORAGE
	Current control: Transportable site vault available
	Current control: Equipment etc stored in vehicle
	Current control: Flammable class containers used for fuels
	Current control: Fuels secured in transportable flammables unit

	GROUNDS MAINTENANCE- REFUELLING
	Current control: Fuel requirements assessed prior to work
	Current control: Required fuels carried in suitable containers
	Current control: Quantity of fuels transported
	Current control: Vehicle fitted with extinguisher
	Current control: Drivers complete & staff fuel awareness training
	Current control: Records of training retained
	Current control: Refuelling carried out when engine cool and not running
	Current control: Refuelling away or downwind of ignition sources
	Current control: Correct funnels used

	GROUNDS- TRAINING/AUTHORISATION
	Current control: Machinery use restricted
	Current control: Training records retained

	GROUNDS MAINTENANCE- GUARDING
	Current control: Suitable guards fitted
	Current control: Guards correctly secured
	Current control: Adjustable guards correctly positioned
	Current control: Records retained

	GROUNDS MAINTENANCE- NOISE & VIBRATION
	Current control: Risk assessments completed
	Current control: All equipment assessed
	Current control: Equipment serviced and maintained
	Current control: Occupation health screening in place
	Current control: Hearing protection issued
	Current control: Risk assessments communicated

	OUTSIDE WORK- HAZARDS
	Hazard (High/Medium/Low): Hypothermia
	Hazard (High/Medium/Low): Frostbite
	Hazard (High/Medium/Low): Trenchfoot
	Hazard (High/Medium/Low): Heatstroke, Sunburn
	Hazard (High/Medium/Low): Slips, Trips, Falls
	Hazard (High/Medium/Low): Infection, HIV, Hepatitis B or C, Leptospirosis, Tetanus
	Hazard (High/Medium/Low): Electric shock

	OUTSIDE WORK- PEOPLE AT RISK
	People at risk 1

	OUTSIDE WORK- HOT/COLD ENVIRONMENTS
	Current control: Risk assessment conducted
	Current control: Suitable PPE provided
	Current control: Workers encouraged to avoid UV exposure
	Current control: Shading provided when working in sun
	Current control: Regular breaks provided
	Current control: Staff informed of effects of heat/cold exposure

	OUTSIDE WORK- WEATHER
	Current control: Risk assessment conducted
	Current control: Gritting materials available
	Current control: Suitable clothing/equipment provided

	OUTSIDE WORK- WATER (RISK ASSESSMENT)
	Current control: Risk assessment conducted
	Current control: Risk assessment communicated
	Current control: Risk assessment/supporting information kept on site
	Current control: Systems in place to deal with water level changes

	OUTSIDE WORK- WATER (COMMUNICATIONS)
	Current control: Suitable communications provided
	Current control: Staff briefed on communications protocol
	Current control: Communications tested/effective

	OUTSIDE WORK- WATER (RESCUE)
	Current control: Suitable flotation device(s) provided
	Current control: Staff aware of how/where to raise emergency alarm

	OUTSIDE WORK- WATER (PPE)
	Current control: PPE suitable

	OUTSIDE WORK- BIOLOGICAL HAZARDS
	Current control: Potential exposure to leptospirosis assessed
	Current control: Suitable vaccinations against biological hazards offered

	RIDE ON MOWERS- HAZARDS
	Hazard (High/Medium/Low): Cuts, abrasions, entanglement
	Hazard (High/Medium/Low): Amputation
	Hazard (High/Medium/Low): Adverse weather
	Hazard (High/Medium/Low): Overturning of mower
	Hazard (High/Medium/Low): Ejected objects/particles

	RIDE ON MOWERS- PEOPLE AT RISK
	People at risk 1

	RIDE ON MOWERS- RISK ASSESSMENT
	Current control: Risk assessment completed
	Current control: Assessment considers terrain & ground collapse
	Current control: Operators briefed
	Current control: Operators trained

	RIDE ON MOWERS- INSPECTION/TEST ETC
	Current control: Regular inspection & testing undertaken
	Current control: Mowers serviced regularly

	RIDE ON MOWERS- OPERATION
	Current control: Area cleared prior to mowing
	Current control: Mowing only occurs in adequate lighting
	Current control: Vehicles immobilised when unattended

	RIDE ON MOWERS- PROTECTION/WARNING
	Current control: Seat fitted with automatic cut-off switch
	Current control: Rollover protection/seat belts fitted
	Current control: Machines adequately guarded
	Current control: Amber flashing lights fitted

	RIDE ON MOWERS- REFUELLING
	Current control: Appropriate refuelling equipment provided
	Current control: Refuelling procedure in place
	Current control: Employees aware of refuelling hazards

	TRACTORS- HAZARDS
	Hazard (High/Medium/Low): Use by unauthorised/ untrained personnel
	Hazard (High/Medium/Low): Overturning
	Hazard (High/Medium/Low): Crushing

	TRACTORS- PEOPLE AT RISK
	People at risk 1

	TRACTORS- CONTROLS PART 1
	Current control: Use of tractors restricted
	Current control: Unauthorised use prevented
	Current control: Pre-use checks conducted & recorded
	LAST ACTION
	Action: Ensure statutory thorough examination certificate available

	TRACTORS- CONTROLS PART 2
	Current control: Used according to manufacturer's instructions
	Current control: Risk assessment completed
	Current control: Seat belt provided and worn
	Current control: Emergency arrangements satisfactory
	Current control: Power take off and drives guarded
	Current control: Fire extinguisher & first aid kit fitted

	4HAZARDOUS SUBSTANCES & AGENTS
	ASBESTOS- HAZARDS
	Hazard (High/Medium/Low): Inhalation of asbestos fibres

	ASBESTOS- PEOPLE AT RISK
	People at risk 1

	ASBESTOS SURVEY
	Current control: Asbestos survey conducted

	ASBESTOS MANAGEMENT
	Current control: Asbestos register available
	Current control: Asbestos plan or register review
	Current control: Asbestos procedures in place
	Current control: Work on asbestos controlled
	Current control: Work on asbestos risk assessed
	Current control: Appointed person identified

	COSHH- SUBSTANCES USED/PRODUCED
	Examples of substances used/produced

	COSHH- HAZARDS
	Hazard (High/Medium/Low): Exposure by inhalation
	Hazard (High/Medium/Low): Exposure by ingestion
	Hazard (High/Medium/Low): Exposure by skin contact
	Hazard (High/Medium/Low): Exposure by contact with eyes

	COSHH- PEOPLE AT RISK
	People at risk 1

	COSHH- INFORMATION & ASSESSMENT
	Current control: Inventory of substances created
	Current control: Safety data sheets obtained
	Current control: COSHH assessments completed

	COSHH-TRAINING & SUPERVISION
	Current control: Control measures monitored by supervision
	Current control: Training on hazardous substances given

	COSHH-STORAGE
	Current control: Substances stored safely

	COSHH- PPE & RPE
	Current control: Appropriate PPE provided

	LEGIONELLA- HAZARDS
	Hazard (High/Medium/Low): Inhalation of Legionella bacteria

	LEGIONELLA MANAGEMENT- PEOPLE AT RISK
	People at risk 1

	LEGIONELLA MANAGEMENT- GENERAL CONTROLS
	Current control: Cold water entering building monitored
	Current control: Hot water monitoring in place
	LAST ACTION
	Action: Legionella assessment required

	NOISE AT WORK- HAZARDS
	Hazard (High/Medium/Low): Noise arising from:

	NOISE AT WORK- PEOPLE AT RISK
	People at risk 1

	NOISE AT WORK- CONTROL MEASURES
	Current control: Hearing protection provided and worn
	Current control: Use of hearing protection monitored

	NOISE AT WORK- PPE
	Current control: Hearing protection available
	Current control: Employees informed
	Current control: Hearing protection checked
	Current control: Disposable hearing protection available

	NOISE AT WORK- OTHER CONTROLS
	Current control: Suitable storage for PPE available
	Current control: Engineering controls inspected/maintained
	Current control: Health surveillance provided and records kept
	Current control: Employees informed of health risks

	VIBRATION-HAZARDS
	Hazard (High/Medium/Low): Occupational ill health from Hand Arm Vibration Syndrome (HAVS)
	Hazard (High/Medium/Low): Carpal Tunnel Syndrome
	Hazard (High/Medium/Low): Back Pain
	Hazard (High/Medium/Low): Whole body vibration

	VIBRATION-PEOPLE AT RISK
	People at risk 1

	VIBRATION-RISK ASSESSMENT
	Current control: Risk assessment conducted
	Current control: Equipment vibration data obtained
	Current control: Vulnerable employees considered

	VIBRATION-HEALTH
	Current control: Staff consulted on vibration policy
	Current control: Training on vibration conducted
	Current control: Immediate action when daily ELV met
	Current control: Controls in place where EAV met/exceeded
	Current control: Health surveillance in place
	Current control: Health surveillance records retained

	VIBRATION-EQUIPMENT SELECTION & MAINTENANCE
	Current control: Suitable equipment selected
	Current control: Vibration levels considered for new equipment
	Current control: Work equipment regularly serviced
	Current control: Vehicles suitable for their environment

	VIBRATION-MANAGING EXPOSURE
	Current control: Vibration work mechanised/automated where possible
	Current control: Work planned to avoid long exposure
	Current control: Suitable speed limits set
	Current control: Roadways & work areas free of potholes

	VIBRATION-PPE
	Current control: Protective clothing provided

	DSEAR- HAZARDS
	Hazard (High/Medium/Low): Use of flammable liquids/gases, explosive dusts.
	Hazard (High/Medium/Low): Fire/Explosion

	DSEAR- PEOPLE AT RISK
	People at risk 1

	DSEAR- CONTROLS PART 1
	Current control: List of dangerous substances created
	Current control: Safety data sheets obtained
	Current control: Areas with dangerous substances have been assessed
	Current control: Quantities of dangerous substances minimised
	Current control: Dangerous substances suitably stored
	Current control: Storage is kept away from entrances/exits
	Current control: Work equipment free from visible leaks
	Current control: Suitable spill equipment provided
	Current control: Electrical equipment in classified areas is suitable

	DSEAR- CONTROLS PART 2
	Current control: Wastes regularly removed in suitable containers
	Current control: Access restricted
	Current control: Suitable emergency plans established
	Current control: Quantities of flammable liquids minimised
	Current control: Employees reseal container after use

	DSEAR- CONTROLS PART 3
	Current control: Workroom storage of highly flammable liquids restricted
	Current control: Empty tins removed after use
	Current control: Suitable main store for highly flammable liquids
	Current control: Highly flammable liquids store prevents spillages
	Current control: Highly flammable liquids store suitable marked/signed
	Current control: Highly flammable liquids store used only for intended purpose
	Current control: Hot work strictly controlled

	DSEAR- CONTROLS PART 4
	Current control: Bulk supplies of highly flammable liquids suitably stored
	Current control: Bulk storage tank vent pipes fitted with flame arrestors.
	Current control: Suitable warnings displayed to identify highly flammable liquids storage

	PESTICIDES-HAZARDS
	Hazards: All pesticides should be treated as hazardous substances

	PESTICIDES-PEOPLE AT RISK
	People at risk 1

	PESTICIDES-CONTROLS PART 1
	Current control: Correct selection considered
	Current control: Application outdoors and/or with good ventilation
	Current control: Adequate washing facilities provided
	Current control: Washing facilities stocked and clean
	Current control: Separate eating area provided
	Current control: Separate accommodation for personal clothing
	Current control: Suitable PPE provided & worn
	Current control: Emergency eyewash provided
	Current control: Substances stored securely

	PESTICIDES-CONTROLS PART 2
	Current control: Health surveillance in place
	Current control: Employees report symptoms
	Current control: Pesticides handled safely
	Current control: Weather conditions considered before application
	Current control: Pesticides stored securely & bunded

	5SPECIALIST SECTORS
	CHURCH/PARISH EVENTS- HAZARDS
	Hazard (High/Medium/Low): Consultant to indicate

	CHURCH/PARISH EVENTS- PEOPLE AT RISK
	People at risk

	CHURCH/PARISH EVENTS- PERFORMANCES & SERVICES
	Current control: Evacuation, parking & other arrangements
	Current control: Suitable warning of fire & coordination of evacuation

	CHURCH/PARISH EVENTS- FACILITIES HIRE
	Current control: Formal booking agreements in place
	Current control: Risk assessment completed
	Current control: Hirers have public liability insurance (1)

	CHURCH/PARISH EVENTS- FOOD BANKS
	Current control: Risk assessment completed
	Current control: Employees & volunteers trained in manual handling
	Current control: Shelving is stable and secure

	TREE MANAGEMENT - HAZARDS
	Hazard (High/Medium/Low): Trip hazards by root and buttress damage to footpath surfaces.
	Hazard (High/Medium/Low): Broken branches
	Hazard (High/Medium/Low): Severe weather damage
	Hazard (High/Medium/Low): Collapsing trees
	Hazard (High/Medium/Low): Falling branches
	Hazard (High/Medium/Low): Dead or diseased material

	TREE MANAGEMENT - PEOPLE AT RISK
	People at risk 1

	TREE MANAGEMENT - INSPECTION
	Current Control: Inspection of trees
	Current Control: Damage to trees

	TREE MANAGEMENT - REPORTING
	Current control: Reports of tree damage

	TREE MANAGEMENT - MAINTENANCE
	Current control: Tree maintenance
	Current control: Serious structural faults

	TREE MANAGEMENT - DAMAGE PREVENTION
	Current control: Trees that could cause damage to structures

	TREE MANAGEMENT - MONITORING
	Current control: Arrangements are in practice

	TREE MANAGEMENT - COMPETENCE
	Current control: Surveys & actions

	6TOOLS, EQUIPMENT & SYSTEMS
	CHAINSAWS- HAZARDS
	Hazard (High/Medium/Low): Contact with the moving blade
	Hazard (High/Medium/Low): Hand/arm vibration
	Hazard (High/Medium/Low): Slips, trips and falls
	Hazard (High/Medium/Low): Noise

	CHAINSAWS- PEOPLE AT RISK
	People at risk 1

	CHAINSAWS- RISK ASSESSMENT
	Current control: Site-specific assessments completed
	Current control: Staff briefed
	Current control: Assessments available at each work site

	CHAINSAWS- COMPETENCE
	Current control: Operators competent
	Current control: Operators hold relevant proof of competence
	Current control: Records retained

	CHAINSAWS- EQUIPMENT
	Current control: Chainsaws checked by operators
	Current control: Chainsaw examined by competent person
	Current control: Defects reported

	CHAINSAWS- ADDITIONAL CONTROLS
	Current control: Suitable & sufficient PPE provided
	Current control: Wearing of PPE enforced
	Current control: Work areas segregated
	Current control: Lone chainsaw working prohibited

	7TRANSPORT, MOVEMENT & STORAGE
	VEHICLE USE (NON-GOODS)- HAZARDS
	Hazard (High/Medium/Low): Use on the public highway
	Hazard (High/Medium/Low): Long journey times
	Hazard (High/Medium/Low): Long hours of work
	Hazard (High/Medium/Low): Breakdown

	VEHICLE USE (NON-GOODS)- PEOPLE AT RISK
	People at risk 2

	VEHICLE USE (NON-GOODS)- CONTROLS
	Current control: Pre-journey checks carried out
	Current control: Risk assessment completed
	Current control: Drivers licences checked
	Current control: Emergency procedures communicated
	Current control: Vehicles appropriately maintained
	Current control: Vehicles have valid MOT certificates where required
	Current control: Company vehicle drivers have adequate insurance
	LAST ACTION
	Action: Ensure private vehicle owners provide evidence of eligibility



